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Click on the attach button → select my documents → select Accounts.xls → click attach 
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From the priority drop down list select high priority 

[image: image3.png][ e E® wow wen Fame Tods Messoe beb

4 B A - v

Cut  Copy Paste Undo | check Speling

0 o .

Attach Priorty

5 5 2

Sign_EncryptOffine.

[

ETo: [drovn@mymcor]

@ |

Subjects [ristake

Please do not mail the letter | gave you to Sarah Jones, | just noticed it has a really bad error in it

Thanks!
im





Select rob Wilson message → click on forward button → in the To box type SelinaKyle@mym.com → click send 

[image: image4.png]Change the priority for this message to High.




Select the file Agenda.doc → press delete from the keyboard 
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From the new drop down list select new group → in the Group name type Research Team → click on the select member button → select Rob Wilson click select → select Sean White click select → ok → ok 
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Edit → find → messages → in the subject box type Planning → click on find now 
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Right click on the deleted items → select empty 'deleted items' folder 

[image: image8.png]Delete the file entitled Agenda.doc from this e-mail message.




File → new → window 
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Click on the refresh button 

[image: image10.png]Create a new group called Research Team that contains addresses for Rob Wilson and





Favorites → add to favorites → select Media folder → ok 
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Check any and then click go 
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Click on the click here for a Virtual Tour → select my documents → save 
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      Spam 

· A huge collection of linked files held on computers all over the world 

[image: image14.png]Empty the Deleted ltems folder.

Do not use the Delete key for this exercise.




Help → contents and index → type unread messages → display 
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Select Rob Wilson message → click on reply button → click in the message body and type yes, it will → click send 

[image: image16.png]Open this web page in a new window.





Click on create mail button 
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In the subject box delete the word staff → click send 

[image: image18.png]Refresh this web page.
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 → select the Electric paper → click To → ok 

[image: image20.png]Add this Web page to the Media folder in your Favorites.




Right click in the subject box → select paste 
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Right click on the email address in the from and select add to address book 
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File → new → folder → in the folder name box type Personal → ok
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True 

1) Are commonly used to make web sites more secure 

2) Enable you to register downloaded software 

False

1) Enable you to print a guarantee for goods purchased online 

2) Can be used to provide a digital signature 

[image: image24.png]Download the Virtual Tour movie file to the My Documents folder





Click on the stop button 
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From the drop down list → select the first URL 
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[image: image27.png]Use Outlook Express Help to access information on unread messages.
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[image: image31.png]Open the New Message window to create a new message.
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[image: image38.png]Paste the contents of the clipboard into the subject area of the window.
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[image: image42.png]Create a new folder in your Inbox and name this folder Personal.
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[image: image47.png]This web page is not displaying properly. Stop this web page from downloading.



[image: image48.png]e @ &\@@@8\%

adiress [&) hto:d/wnic.com ] ks

The Real Communication

— The Redl Communication (TRC), a marketing_and
consulting fim, located in Maryvle that heips
members publihers increase thef presence in the gobal market.
eacers
TRC offers_a wide range of marketing_services,
exctange duding tofMaketing progas,  sapls. o
maiings, spare achertiing sdes, market research,
Joinour team onsite. lbrary vits, and Urique projects.  These

services enable publishers to create better relstionships

contact with ther cients

You are welcome to explore our site!

home | contact us | help

& [ @




[image: image49.png]Use the browser address bar to display previously vi:
visited before this one.

ited URLs and access a site that you



