	
	
	T100

	FILENET USER LOGIN ADDITION / MODIFICATION / DELETION FORM

	 User Details   (To be filled-in by the User) 
	Date:
	16-Apr-07

	[X] ADD      
	[_] MODIFY
	[_] DELETE 
	

	Host Environment 
	[X] Content Services (CS)
	[X] Oracle Database 
	[  ] Image Services (IS)

	User Login Name (Star ID):
	4697
	Telephone / Extension: 
	

	Full Name:
	
	Mobile
	N/A

	Unit / Function / Group:
	
	Location:
	

	1. For scanning & Retrieving user should be added to Oracle, CS Library Only

2. For Workflow user should be add to Oracle, CS Library and IS (Unix) 

	

	Oracle Table (Information for User Position and User Group should be provided by STG on T203)

	User ID (Star ID):  
	User Region: 
	1
	User Position: SMG
	Administrator?  N 

	User Group: 
	General Users
	Credit Committee Member? N
	 (For RMs only)  

	Backup id
	N/A
	Supervisor id 
	N/A

	CS (Information for Group(s) and Default Group should be provided by STG on T203)

	System Names:
	[-] FNLIB         

[-] MT 
	[X] SMG           

[- ]  RBG
	Others  

	CS Group(s):
	General Users
	
	

	I request that the userid be added / modified / deleted.    I undertake not to share my password with any one and it is my responsibility to maintain the confidentiality of the password and protect it.  I will change my password if it is exposed or known to anyone.

	User’s Name:
	
	Signature:
	 
	Date:
	16-Apr-07

	Supervisor’s Name:
	
	Signature:
	
	Date:
	16-Apr-07

	*Unit Head’s approval is required for user Addition requests

	QAU’s approval for INTEG & UAT environments:

QAM’s Name:                                                                               Signature:                                                    Date:   

	The user may be added / modified / deleted / role changed.

PSU / DESU Head               Name:                                               Signature:                                                      Date:

	I confirm that                  [1] User id profile / menu created                          [2]  SSO informed - login is ready for user access

System Administrator       Name:                                                Signature:                                                        Date:

	QRR Head remarks / comments (If required) 

QRR Head                          Name:                                                Signature:                                                        Date:

	[1] The user id has been added / modified / deleted / locked / unlocked / reset / role changed.

[2] Coordinated with Sys Admin through Lotus Notes regarding user id access     [3] If applicable, removal of user id from ACL.

System Security Officer    Name:                                                Signature:                                                        Date:

	The user id addition / modification / deletion / lock / unlock / reset / role change has been verified.  

Reviewer Name:                                                                              Signature:                                                      Date:

	


Ver 1.0                                27 July 2004                                     

This form is NOT subject to change by user

